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New Website Overview!



This tutorial will take you through an overview and step-by-step guide to 
reporting your annual vineyard activities to LIVE.

CƛǊǎǘΣ ƭŜǘΩǎ ƭƻƻƪ ŀǘ ǘƘŜ ƘƻƳŜǇŀƎŜ ƻŦ ǘƘŜ ƴŜǿ ǿǿǿΦƭƛǾŜƛƴŎΦƻǊƎ
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The following slides will show you where some of the navigation features of the 
homepage are located.  The main navigation is at the top of the screen, and will 
remain there throughout your visit to the site.

Upon becoming a member of LIVE you will receive a username and password that 
you can enter into the login interface on the left-hand-side of the homepage.  
Once you enter this, you will be taken to a management screen.  More on this in 
a bit.  

CƛǊǎǘΣ ƭŜǘΩǎ ƭƻƻƪ ŀǘ ǘƘŜ ŦŜŀǘǳǊŜǎ ƻŦ ǘƘŜ ƘƻƳŜǇŀƎŜΦ  ¢Ƙƛǎ ƛǎ ǘƘŜ ǇŀƎŜ ǘƘŀǘ ƭƻŀŘ ǿƘŜƴ 
you type in www.liveinc.org into your browser.  Some popular browsers are 
Internet Explorer, Mozilla Firefox, and Safari for Mac users.  This site is optimized 
for Firefox use.
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bƻǿΣ ƭŜǘΩǎ ǎŜŜ ǿƘŀǘ ƘŀǇǇŜƴǎ ǿƘŜƴ ȅƻǳ ŎƭƛŎƪ ǘƘŜ ά!ōƻǳǘ [L±9έ ƭƛƴƪΦ  ¸ƻǳ ǿƛƭƭ ōŜ 
given some information about our organization, including a Frequently Asked 
Questions page, Program Statistics, Images and Logos, Contact Info, etc. 
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bŜȄǘΣ ǿŜ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ǘƘŜ άhǊƎŀƴƛȊŀǘƛƻƴŀƭέ ƭƛƴƪΦ  ¢Ƙƛǎ ǎŜŎǘƛƻƴ Ŏƻƴǘŀƛƴǎ ŀ ƭƛǎǘ ƻŦ 
upcoming events, including trainings, board meetings, etc.  Also included here 
are meeting minutes,  newsletters, and any other organizational information you 
might need.
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You also can click on the other links at the top of the screen to get to LIVE News 
articles, and a list of Certified Members, including vineyards, wineries, and wines.

Now we will look at what happens when you log in, using your username and 
password on the homepage.  If you do not have a username and password, 
please contact admin@liveinc.org to obtain one.

hƴŎŜ ȅƻǳ ƭƻƎ ƛƴΣ ȅƻǳ ǿƛƭƭ ŎƻƳŜ ǘƻ ǘƘŜ άaȅ tǊƻǇŜǊǘƛŜǎέ ǎŎǊŜŜƴΦ  ¢Ƙƛǎ ǿƛƭƭ ǎƘƻǿ ȅƻǳ 
any vineyard or winery you have enrolled in LIVE.  On this screen you can enroll a 
new property, or certify a wine, or change your profile information (your name, 
address, password, etc).

{Please advance to the next page}





My Properties show 

any Vineyards and/or 

Wineries You Manage

Enrollment of 

New Properties 

and Wine 

Certification



Now you will click on your vineyard name to manage that property.  Once you do 
this, you will be taken to a screen dedicated to that vineyard/winery.  You will be 
able to change the contact information, as well as find links to manage your 
Inspections, Checklist, and Required Documents.  These will be archived as the 
years pass, so you can look back on your progress.
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